
 

 

 

Configuring Microsoft Outlook 2010 

 

 

Step 1.  Open Microsoft Outlook 2010, click on File on the ribbon bar, then click Add Account. 

 

 

 

 

 

 



 

 

Step 2.   Click Manually configure server settings or additional server types and click Next. 

 

 

 

 

 

 

 

 

 



 

 

Step 3.  Select Internet E-mail and click Next. 

 

 

 

 

 

 

 

 

 



 

 

Step 4. Enter Your Name  

Enter Email Address 

Select Account Type POP3 from the drop down  

Enter your Incoming mail server and Outgoing mail server (mail.YOURDOMAIN.com) 

Enter your User Name (Note: Be sure to enter your FULL email address) 

Check “Remember Password” to avoid entering your password every time you check or 

send email. 

Click on More Settings 

 

 

 

 

 



 

 

Step 5.  Click on the Outgoing Server tab. 

Select My outgoing server (SMTP) requires authentication. 

 

 

 

 

 

 

 

 

 



 

 

Step 6.  OPTIONAL: Some ISPs restrict outbound mail on port 25. 

Click on the Advanced tab  

Change the Outgoing server (SMTP) from 25 to 587. 

Click OK 

 

 

 

 

 

 

 

 



 

 

Step 7. Click Next, then click Finished to save your settings.  

 


